Using Today’s Meet to create a Back Channel

1. Go to www.todaysmeet.com

2. In the “Name your room” block, pick a name for your Back Channel. *Note
that whatever you name your room will be part of the URL address. It is
recommended that your name be short, but specific.
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3. Select a time frame for the backchannel. Give yourself enough time to log
on to the back channel after the training to browse what users posted.
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4. Click “Create your Room.”

5. Prior to your Keystones to Opportunity training, you may want to post a
welcome message or any other information regarding how you wish the
Back Channel to be used. You will first type your name, your message, then
click “Say.”
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6. Message will appear in the box on the left, with the most recent messages
appearing on top.

*Do not forget to post the URL for your today’s meet somewhere in the
room for participants to access.

Ex: http://todaysmeet.com/NameofYourRoom



